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Image Preparation Tips
Resize Images Before Uploading

• All image files MUST be 1920 x 1920 pixels

• Image files are ONLY accepted as .jpg 

• Black framing/masking MUST be added to accommodate horizontal and vertical 

orientation during the full-screen review process 



Why Resize Images
The Review Process

• Images are displayed during the judging process to provide a more complete 

picture of an applicant’s work

• During the process one image is shown per screen, three screens at a time

• Large format, high-resolution files are critical since images are projected fully 

onto the screens

• Due to differences in vertical and horizontal work files must be cropped 

square so they are shown completely on screen (examples on previous slide)



How To Resize Images
Methods for PC and Mac

There are many ways to resize your files to fit 1920 x 1920 pixels. 

The following slides share two methods: 1) a downloadable 

program for PCs and 2) Adobe Photoshop for Mac.

However you resize your image files, please remember to 

accommodate the horizontal or vertical nature of your work with 

black framing/masking.



Resizing Images for PC

USING FIRESTONE PHOTO RESIZER
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PC Users
FastStone Photoresizer

Resize images to 1920 x 1920 by going to faststone.org



PC Users
FastStone Photoresizer

Select the Download button



PC Users
FastStone Photoresizer

Work your way through the Download Wizard



PC Users
FastStone Photoresizer

Complete the License Agreement



PC Users
FastStone Photoresizer

Select your install destination



PC Users
FastStone Photoresizer

Find where you installed the program and select the FSResizer28.exe file



File images saved here

Resized images will 
be saved here

Click “advanced options” to set your resize 
parameters 



PC Users
FastStone Photoresizer

Select the “Resize” tab and change width and height to 1920x1920



PC Users
FastStone Photoresizer

Check “Switch Width and Height to match long sides” and “Preserve Aspect Ratio”



PC Users
FastStone Photoresizer

Select the “Canvas” tab and change width and height to 1920 x 1920 pixels. Change 

Background color to black and select “Switch Values for Portrait Images.”



PC Users
FastStone Photoresizer

Select the images on the left that you would like to resize and hit the “add” button 

and they will appear in the box on the right.



When you select the “convert”
button all the images in the right 
box will begin to convert.

An Image Conversion window will 
appear to let you see your progress.



PC Users
FastStone Photoresizer

Your resized files can be found in your Save destination. Click on them to view the 

black masking created in the Canvas tab.



PC Users
FastStone Photoresizer

You are now ready to upload these files to your ARTIE application. Examples of 

vertical and horizontal masking shown below. 



Resizing Images 

for Mac

USING ADOBE PHOTOSHOP
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Mac Users
Adobe Photoshop

If the images below were projected in their current form, the horizontal format 

image would fill the entire screen but the vertical would only fill the middle of the 

screen.



Mac Users
Adobe Photoshop

You can download a free trial of Adobe Photoshop online.



Mac Users
Adobe Photoshop

Open Photoshop and change foreground to black (use the color picker to select 

black for foreground and background--Black in RGB is R=0, G=0, B=0).



Mac Users
Adobe Photoshop

Save each .jpg image as a .tiff file



Mac Users
Adobe Photoshop

Go to “Image/Image 

Size” and make sure you 

are viewing in pixels. 



Mac Users
Adobe Photoshop

Change your longest side 

to 1920 px and make sure 

you check “Constrain 

Proportions” and 

“Resample Image”



Mac Users
Adobe Photoshop

Make sure resolution is 

set to 72 pixels/inch 

(or if image is a small file 

set your DPI to 300)



Mac Users
Adobe Photoshop

Go to Image/Canvas Side and change “inches” to “pixels.” Your image’s longest side 

will automatically change to 1920. 



Mac Users
Adobe Photoshop

Change other dimension to 1920 px



Mac Users
Adobe Photoshop

Click OK and your image will be masked and square. Next, save as a .jpg file.

Make sure you save 

as a .jpg and not a 

“progressive jpeg.”

If prompted save file 

with a maximum 

compression of 10-

12.



Mac Users
Adobe Photoshop

Next, find your image and select “Properties.”



Mac Users
Adobe Photoshop

Your image file should be less than 1.8 MB or 1,800 KB to upload online 

successfully.



Mac Users
Adobe Photoshop

Here are our two examples in their square format with black mask and proper size.



Thank you!

Please contact Kathy Signorino at 

kathy.signorino@oac.ohio.gov or 614-

728-6140 if you have questions 

about resizing your images.
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